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1. Putthe envelopes in the Bypass tray

Naote: If the window doesn’t pop up touch the manual feed paper
tray and touch Settings
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2. Touch Down and touch Envelope
3. Touch Standard Size
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4. Touch Other
5. Touch the correct envelope size
6. Touch Close
7. Touch Close
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You should see this layout on the screen Ready o Copy
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Print the envelope from your computer
1. Click Printer Properties

2. Click Basic tab

3. C(lick and change Paper Type to Envelope

4. Click OK

5. Click on Mailings at the top of Microsoft Word to
continue the envelope entry process

Now you can open your Envelope printing in word:

1. Select Options
2. Fill out address fields and press print.
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Envelopes and Labels

Envelopes  Labels

Delivery address:
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Return address:

() Add electronic postage
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When prompted by the printer, insert an envelope in your printer's manual feeder.

Options...

Cancel

E-postage Properties...




